[image: ]Bedhampton Community Centre CIO
Telephone: 023 9248 0654
Email: office@bedhamptoncommunity.org
www.bedhamptoncommunity.org
                               Hire Request Form 2025 v2
Please return to office@bedhamptoncommunity.org or to the centre office

	Name:

	Contact number: 

	Full Address:

Town:
Postcode:
	Email:




Is your booking request for a:
	Regular event
	
	   One-off event
	



Reason for hire: _____________________________________________
Date(s) of requested booking:    ____________________________________________
Time(s) of requested booking: _____________________________________________

(Please include setting up and clearing away time – we recommend at least 45 minutes to 1 hour either side of your event or 30 minutes for a children’s party) 


Maximum amount of people attending:                          
Rooms requested to hire:
	Main hall
	
	Meeting Room
	

	Lounge
	
	Exclusive Use of Centre
	



Any additional facilities or special requirements: 
	Projector £15
	
	Portable Sound Speaker (Bluetooth) £15
	

	Six burner hob and gas oven £20
	
	Main hall Sound System £20
	


(Please note requests for additional facilities MUST be made prior to event.  Changes may result in additional admin charges)

Bar times requested: (start time)    ___________    to  ___________	 (finish time)  
[bookmark: _GoBack](Please note the centre is locked at 11.30pm.  Allow at least 30mins to close bar, and at least one hour to clear up after event)  Alcohol must not be consumed unless it has been bought from our bar.

I have read and agree to the terms and conditions of hire as stated on our website.  (These include details of late departures etc)

Signature of Hirer	___________________       Date  __________________
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